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Get two weeks of job experience under your belt with The Simulated Administrative Medical Office: Externship
Practice for Medical Assisting! This simulated practicum walks you through ten days on the job as an administrative
medical assistant working in the front office of amedical practice. Clear, step-by-step instructions show you how to
complete tasks such as patient scheduling, billing, and insurance using SimChart for the Medical Office. The guide
also reinforces points of professionalism to ensure yoursquo;ll be well prepared to succeed in your actual externships
and future AMA career! 50 tasks each simulate an actual administrative duty of the medical assistant such as managing
patient scheduling, insurance, or billing to develop your front office skills.Step-by-step instructions simplify the daily
tasks and make simulations and practice more realistic. Examples of forms and supplies are included online to usein
completing assigned daily tasks. Tasks are fully aligned with CAAHEP and ABHES competencies for medical
assisting, including the newest CAAHEP standards.



